
January 5, 2006
ABC Company
Mr. and Mrs. ABC
Main Street
USA

Dear Mr. & Mrs. ABC:

This fixed price agreement is for the additional work required (Step B) for your accounting records as discussed in our meeting on December 15, 2005. 
PROFESSIONAL SERVICES

XYZ, CPA’s will perform the following services for ABC Company:

· Install 2006 Quickbooks software with new setup, new chart of accounts.
· Create financial reports for management. 

· Transfer corrected November 30, 2005 general ledger amounts and detailed work in process numbers by customer job. 

· Review accounting activity recorded by your accounting department from December 1, 2005 to current.
	TOTAL PROFESSIONAL SERVICES
	$
	9500


If you agree that the above adequately sets forth your understanding of our mutual responsibilities, please authorize this agreement and return it to our office immediately so that we can properly schedule our staff.  A copy is provided for your records.

We would like to take this opportunity to express our appreciation for the opportunity to serve you.

Very truly yours,

By: _____________________________________


Partner

Agreed to and authorized:


 ABC Company
By: _______________________________ 

Dated: ___________________

       Mr. ABC
By: _______________________________ 

Dated: ___________________

       Mrs. ABC
